
Pace University Charter Bus - REQUEST FORM 
Until we receive Department Chargeback Index Number, 

we will not be able to confirm your trip 

Day: 

 

Date of Trip:  

 

Name of Event:   

  

For Transportation Office Use 

ONLY  

 

Charter or Loaner  

Request Order Number:  

 
 

Destination:   

 

 

If more than one destination, please enter it here: 

 

 

Contact:  Cellphone #:    

Contact:   Cellphone #: 

**Department Charge INDEX #   **Department Charge INDEX # 

** Please NOTE confirmation of the service request will NOT be confirmed until correct Index Number is provided 

How many passengers:   
MUST FURNISH A CONFIRMED LIST OF PASSENGER

mailto:csalcedo@pace.edu
mailto:csalcedo@pace.edu

